
Church	of	the	Nazarene	

Lifelong	Learning	Registry	(LLR)	

PURPOSE OF THE REGISTRY 

• To encourage lifelong learning among Nazarene clergy in every region. 

• To provide a simple way for Nazarene clergy to report their lifelong learning 

activity.  

• To create opportunities for conversations among pastors, district and regional 

leaders, and education providers about lifelong learning practices and 

opportunities. 

 

CONCEPTUAL DESIGN OF THE REGISTRY 

The Registry is designed to empower Nazarene clergy to self-select and self-report their 

participation in lifelong learning. The Registry assumes the integrity of the minister and 

the minister’s desire to serve effectively. Guidelines and features are designed to be 

concise and globally applicable. 

 

FEATURES OF THE REGISTRY 

1. Created for use globally. 

2. Multi-lingual, with ability to expand options as needed. Currently Korean, French, 

English, Spanish, Portuguese, Marathi; in process: Bengali. 

3. No cost to users or to any regional or district office. Except for the cost of internet 

access. 

4. Accessible on smartphones and tablets (as well as laptops and desktops) with 

internet capability. The Registry requires relatively little data transfer, a cost-

reduction factor for those areas where internet service is expensive. 

5. User-friendly and accessible 24/7. 

6. Portable. Records easily follow the user’s transfer of ministerial credentials. 

7. Sustainable. The Registry requires low administrative oversight and is engineered 

in a programming language that can be handed off to future engineers. 

8. Date-range selectable reports available to users to view their own learning 

activity and to district and regional administrators to view activity for their 

district or region 

9. Users can only see their own data.  



DEVELOPMENT AND ADMINISTRATION OF THE REGISTRY 

The Lifelong Learning Registry has been developed by Global Clergy Development. 

Development based on an idea initially envisioned and tested on the Northwest USA Field of 

the USA/Canada Region. Subsequent to the success of testing on the Northwest USA Field, the 

International Course of Study Advisory Committee approved the recommendation of Global 

Clergy Development to further develop the Registry idea into an application capable of serving 

Nazarene ministers with internet access on every Region. The cost of development and ongoing 

administration of the Registry is funded by Global Clergy Development. 

 

THE LIFELONG LEARNING REGISTRY:  

Opportunities and Implications for District Boards of Ministry 

The accountability for lifelong learning described in Manual 527.6 is actually a mandate 

to districts and regions to be intentional and strategic in nurturing a culture of lifelong 

learning among its ministers. 

• All assigned and unassigned ordained ministers and district-licensed ministers who have 

been graduated from the Course of Study must complete at least 20 hours of lifelong 

learning each year. 

• The lifelong learning activity of every minister is to be reviewed annually by the District 

Ministerial Studies Board (or District Board of Ministry).  

The Manual specifies that a conversation with the Board is required of each minister 

having completed less than 20 hours per year for two consecutive years. However, a 

better practice is to carefully evaluate each pastor’s learning activity in order to 

encourage strategic conversations on creating and pursuing well-rounded lifelong 

learning programs, and to equip the minister to be discerning in selecting quality 

learning experiences. 

• The Lifelong Learning Registry involves less administration at the district-level, which 

frees district leadership to put more emphasis on helping develop and deliver quality 

lifelong learning opportunities to its ministers. 

• District and regional leadership will benefit from involving ministers in its ministry-

related board who reflect the language diversity of the district/region. This will be 

especially helpful in evaluating Registry reports where each minister’s entries will 

appear in the Registry language selected by each minister.  

 

 

  



HOW THE REGISTRY WORKS  

STEP ONESTEP ONESTEP ONESTEP ONE: The user is invited to select: The user is invited to select: The user is invited to select: The user is invited to select    his or her preferred language. After initial selection, his or her preferred language. After initial selection, his or her preferred language. After initial selection, his or her preferred language. After initial selection, 

the site remembers the user’s language. the site remembers the user’s language. the site remembers the user’s language. the site remembers the user’s language.     

• The user can select any of the other available languages at any time from 

any location on the site using the drop down menu (shown to the right) that 

appears on the lower portion of each webpage. 

• After a period of disuse, the site returns to the language selection page, 

but all of the login information and other data is conserved in whatever language 

it was entered by the user. With one click the user can select the desired 

language and then may proceed with login. 

 

STEP TWOSTEP TWOSTEP TWOSTEP TWO.  Each user mus.  Each user mus.  Each user mus.  Each user must create an account on the Signt create an account on the Signt create an account on the Signt create an account on the Sign----UUUUp page.p page.p page.p page.    There are brief, helpful There are brief, helpful There are brief, helpful There are brief, helpful 

explanations and definitions that inform and assist the user.explanations and definitions that inform and assist the user.explanations and definitions that inform and assist the user.explanations and definitions that inform and assist the user.    

 

 

 

 

 

 

 

 

 

 



This is the Signup page: 

 

When the user selects his or her region, then only the districts on 

that region are displayed when the user selects the drop-down 

“District” menu.   

 

 

The user indicates his or her credential (ordained, licensed, or 

none). District or regional leadership can verify the credential of 

any user by cross-checking what the user has entered here with 

the official roll of district-licensed and ordained ministers. 

“None” might be a category used by district or regional office 

personnel who need access to the Registry but who have no 

ministerial credential.  

 

 

STEP STEP STEP STEP THREETHREETHREETHREE.  After login, the record of the user’s lifelong learning .  After login, the record of the user’s lifelong learning .  After login, the record of the user’s lifelong learning .  After login, the record of the user’s lifelong learning activityactivityactivityactivity    appears. If the appears. If the appears. If the appears. If the 

user is new to the Registry, the user will be invited to “Add Record”.user is new to the Registry, the user will be invited to “Add Record”.user is new to the Registry, the user will be invited to “Add Record”.user is new to the Registry, the user will be invited to “Add Record”.    

  

Selecting “Add Record” gives the user the 

opportunity to enter the basic details of a 

learning event in which he or she 

participated.  

 

 

 

Helpful explanatory text appears on the “Add 

Record” page to guide the user in understanding 

the kinds of learning events that qualify for 

lifelong learning hours and how to report those 

hours. 

     



On the ADD RECORD page, tOn the ADD RECORD page, tOn the ADD RECORD page, tOn the ADD RECORD page, the user enters he user enters he user enters he user enters 

the following information:the following information:the following information:the following information:    

• name of the event (for example, 

“Leading Worship” or “Caring for Grieving 

Families”) 

• dates the event begins and ends (a 

drop-down menu helps makes date selection 

easy) 

• description of the event (this can be in 

the user’s own words or a description provided 

by the event provider) 

• name of the organization 

providing/presenting the event 

• number of lifelong learning hours the 

user is reporting for her or his participation in 

the event 

• type of event selected by the user from 

a drop-down menu (conference, seminar/class, 

webinar, instructional preparation, book study 

group, online audio/video, other) 

• learning focus of the event – content, 

context, competency, or character (the user 

may choose more than one) 

 

 

 

 

 

 

 

 

 

 

 

STEP STEP STEP STEP FOURFOURFOURFOUR.  After entering at least one .  After entering at least one .  After entering at least one .  After entering at least one 

event record, aevent record, aevent record, aevent record, a    listing of all the lifelong listing of all the lifelong listing of all the lifelong listing of all the lifelong 

learning events the user has added to the learning events the user has added to the learning events the user has added to the learning events the user has added to the 

Registry appearsRegistry appearsRegistry appearsRegistry appears. The user . The user . The user . The user may download may download may download may download 

and and and and print a reportprint a reportprint a reportprint a report    at any time for any range at any time for any range at any time for any range at any time for any range 

of datesof datesof datesof dates....    



STEP STEP STEP STEP FIVEFIVEFIVEFIVE.  The user can find answers to questions about lifelong learning and about using .  The user can find answers to questions about lifelong learning and about using .  The user can find answers to questions about lifelong learning and about using .  The user can find answers to questions about lifelong learning and about using 

the Registry bthe Registry bthe Registry bthe Registry by selecting HELP from the menu y selecting HELP from the menu y selecting HELP from the menu y selecting HELP from the menu [sample text shown][sample text shown][sample text shown][sample text shown]    

    

    

 

 

 

 

 

 

 

 

 

 

 

    

STEP STEP STEP STEP SIXSIXSIXSIX.  The user .  The user .  The user .  The user can update his or her can update his or her can update his or her can update his or her 

information (including email and password) at information (including email and password) at information (including email and password) at information (including email and password) at 

any time.any time.any time.any time.    

This example shows how the choice  

of districts appears on an iPhone  

when updating the user account. 

  



SPECIAL FEATURES FOR DISTRICT AND REGIONAL LEADERS 

District and regional leaders can obtain administrative rights upon request via email from 

Global Clergy Development.  

Administrative Options User Level District Level Regional Level 

Ability to view and download a report 

of personal learning activity 
����    ���� ���� 

On-screen data view may be organized 

and displayed in order of 

Event Title 

Event Start Date 

Minister’s Surname 

Minister’s First Name 

Total Hours 

Minister’s Surname 

Minister’s First Name 

District Name 

Total Hours 

Ability to view and download a report 

of the lifelong learning activity of all 

ministers on the administrator’s own 

district 

    

���� ���� 

Ability to view and download a report 

of lifelong learning activity for just one 

minister on the administrator’s own 

district  

    

����    ����    

Ability to search for the lifelong 

learning record for a specific minister 

on the administrator’s region.  

    

���� ���� 

Ability to view and download a report 

of the learning activity of all ministers 

on the administrator’s own region 

    

        ����    

Ability to view and download a report 

of the learning activity of all ministers 

belonging to a specific district on the 

administrator’s own region 

    

    ����    

 

REPORTING FEATURES 

• Available 24/7  

• Selectable date range 

• May be downloaded as a CSV file or as an Excel fil 

• Column headings appear in the language selected by the administrator 

• User entries appear in the language of the user (user language is identified) 

• User contact information, district, and credential are included in district/regional reports 

• Learning focus is displayed for visual assessment of the balance of the minister’s 

learning efforts between Content, Context, Competency, and Character.  


